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HOTEL BOOKING FORM  (Please complete this form in block letters)
Personal Details:
	Surname: 
	
	Given Name:
	
	Mr / Ms
	


	Name of Company:
	


	Address:
	


	Tel. No.:
	
	Fax No.:
	
	E-mail:
	


Hotel and Airport Transfer Reservation:
	Hotel choice:
	
	(Room Type)
	


	Arrival date:
	
	Flight
	


	Departure Date:
	
	Flight
	


	Single Room (1 single bed room)
	
	Double Room (1 bed for 2 person)
	
	Twin Room (2 single beds)
	


	Extra Bed 
	
	Breakfast (per person per day)
	


	Room Payment:
	
	Rooms x HK$
	
	x
	
	Night (s) = HK$
	


(Included 10% service charge )
Transfer to/ from Hong Kong Airport:
	Airport Bus:
	HK$100 (one way) x
	
	Person
	HK$200 (round trip) x
	
	Person

	
	
	
	
	
	
	

	Airport Car:
	HK$550 (one way) x
	
	(Max for 3)
	HK$1,100 (round trip) x
	
	(Max for 3)


	Total Payment:
	
	+
	
	+
	
	= HK$

	
	(Room payment)
	
	(Other payment)
	
	(Transfer payment)
	


Payment Procedure:

	
	Bank Transfer to: No. 004-500-445-78-8001 to ‘FAE TRAVEL’ under Hong Kong and Shanghai Bank Corp. Ltd.

	
	Add: 1 Queen’s Road Central, Hong Kong (any bank transfer is subject HK$150 or US$20 bank handling fee)


	
	Payment charge to AE / Visa / Master Card (**Please enclose copy of your credit card in front and back**)


	Card holder’s name:
	                         


	Card number:
	
	Expiry date:
	


	Card holder signature:
	


Remarks: 

· All rooms are subject to first come first serve basis, and subject to hotel space availability.

· Once hotel reservation is confirmed, first night payment is required as guarantee deposit; 
Balance payment should be settled in 21 days before arrival.

· Payment should be paid in advance for the special rate; we are unable to hold the room with no payment guarantee.

· Any cancellation within 21 days before arrival will subject to first night penalty; 
Or full room penalty for cancellation within 14 days before arrival.
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Return to: Farrington American Express Travel  - Billy Tsoi at 3121-3268

     (Fax: 852-2576-6172 or 2808-1102 / Email: aplf@farringtonamex.com)

     (Website: http://www.amextravel.com.hk/CMP/)
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